Advt. No.A-12023/01/2023-ESTT-DBT [E-1 7794]
Government of India
Ministry of Science and Technology
Department of Biotechnology

Block-2, 8" Floor, CGO Complex,
Lodhi Road, New Delhi-110003

Dated: November, 2023
VACANCY CIRCULAR

Reference is invited to the vacancy circular of even number published in the
Employment News dated 19.08.2023 vide which applications were invited for filling up
of one (01) post of Staff Car Driver (Ordinary Grade) [General Central Service, Group
‘C’ Non-Gazetted, Non-Ministerial), Level-2 of Pay Matrix (Rs.19900-63200)] on
Absorption/Deputation basis.

2. It is notified for information of all concerned that the last date for receipt of
applications for the post of Staff Car Driver (Ordinary Grade) is hereby extended up to
60 days from the date of publishing of this notice in Employment News. All other
contents of circular mentioned above shall remain unchanged.

- 3 For eligibility conditions and proforma for sending of applications, pIeasé re_fer to
the detailed vacancy circular available on Department of Biotechnology’s website at
www.dbtindia.gov.in — What's New — Vacancies.

Sd/-
(Deepak Sharma)
Under Secretary to the Govt. of India
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A-12023/1/2023-Estt-DBT (E17794]
Government of India
Ministry of Science & Technology
Department of Biotechnology

Block No. 2 (6™-8" Floor),
CGO Complex, Lodhi Road,
New Delhi 110 003

Dated: 20" June, 2023

VACANCY CIRCULAR

Subject: Filling up of one (01) vacant post of Staff Car Driver (Ordinary Grade,
Group ‘C’, Non-Gazetted, Non-Ministerial) in Pay Level-2 (Rs.19900-63200) of
™ CRC pay matrix in Department of Biotechnology on Absorption/ Deputation
basis - reg.

It is proposed to fill up one (01) vacant post of Staff Car Driver (Ordinary
Grade under General Central Service Group ‘C’, Non-Gazetted, Non-Ministerial) in
Pay Level-2 (Rs.19900-63200) of 7" CPC pay matrix in Department of
Biotechnology on Absorption/ Deputation basis.

2, Eligibility Conditions for Absorption/Deputation are as below:

(a) Candidates from Ministries/Departments of Central Government:

Absorption:

(1) Possessing the educational and other qualification as mentioned in Column
2(b) below and

(ii) holds a post analogous to the post applied for or has worked for at least three
years in the Pay Level 1 (Rs.18000-56900) of 7" CPC Pay Matrix.

Deputation:

(i) Possessing the educational and other qualification as mentioned in Column
2(b) below and

(ii) holds a post analogous to the post applied for or has worked for at least three
years in the Pay Level 1 (Rs.18000-56900) of 7" CPC Pay Matrix.

For Ex-Serviceman: Deputation/Re-employment:

The armed forces personnel due to retire or who are to be transferred to
reserve within a period of one year and possess the requisite experience and
qualifications prescribed in Column 2(b) below. Such persons would be given
deputation terms upto the date on which they are due for release from the
armed forces: thereafter they may be continued re-employment.

(b) Possessing following educational and other qualifications:

Essentials:
(i) Matriculation/10" Standard Pass




(i) Possession of a valid driving license for motor car.

(iiy ~ Knowledge of motor mechanism (The candidate should be able to remove
minor defects in the vehicles).

(iv)  Experience of driving motor car for atleast three years.

Desirable:
Three years service as Home Guard/Civil Defence Volunteer.

Note: A driving test will be conducted to assess the candidate’'s competence
to drive motor car.

3. Regulation of Pay and Other Terms of Absorption/Deputation:

The pay of the selected candidate will be regulated under the provisions contained in
the DoP&T O.M.No.6/8/2009-Estt.(Pay 1) dated 17.06.2010 as amended from time
to time.

4. Age Limit:

The maximum age limit for appointment by deputation shall be not exceeding 56
years as on the closing date of receipt of applications.

9. Period of Deputation:

Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organization/
department of the Central Government shall ordinarily not exceed three years.

6. Reservation of SC/ST:
No provision of reservation exists for the posts to be filled up on absorption/

deputation basis.
b Instructions for submitting Application:

Application (in duplicate) only in the prescribed proforma (Annexure-l) of the
eligible candidates whose services can be spared immediately on selection, together
with the certificate from the Forwarding Authority in the prescribed proforma
(Annexure-ll) along with the following documents:

(i) Integrity Certificate.

(i) List of major/minor penalties imposed, if any, on the official during the last 10
years (if no penalty has been imposed, a ‘NIL’ certificate should be
enclosed).

(ii)  Vigilance Clearance Certificate.

(iv)  Attested photocopies of the APARs for the last five years (attested on each
page by an officer not below the rank of Under Secretary to the Govt. of
India).

8. List of Duties:

(i) Maintaining log book in prescribed format.




(ii) Maintaining record of repairs and replacement indicating the cost and the
dates on which carried out and of Spare parts in the proforma prescribed.

(i) Maintaining a register showing cost of petrol, etc., consumed and all incidental
receipt and expenditure.

(iv)  Maintaining an inventory of the equipment.

(V) Proper cleanliness and maintenance of staff car.

(vi)  Maintaining records of all the work or duties performed.
(vii)  Keeping vehicle in good working condition at all times.

(vii) Responsibility to get servicing/repair of staff car done under direct
supervision, wherever required.

9. The sponsoring authorities are requested to forward the application alongwith
required documents as mentioned in prescribed proforma (Annexure-l), of
interested eligible candidates who can be spared immediately in the event of their
selection, to “Section Officer (Establishment), Department of Biotechnology,
Room No. 806, 8" Floor, Block-2, CGO Complex, Lodi Road, New Delhi 110
003”. The applications filled in prescribed format and routed through proper channel
shall only be accepted. Last date of receipt of application in the Department is within

30 days from the date of publication of advertisement in Employment News/ LUSIEIICS
HATIIY.

10.  The crucial date for determining eligibility will be the last date of receipt of
application. Candidates applying for the post will not be allowed to withdraw their
candidature subsequently. For more details and prescribed proforma of application,
visit the official website of DBT at https://dbtindia.gov.in/whats-new/vacancies.

Note: Applications received after the last date of submission or those not forwarded
through proper channel or those received without the requisite certificates and
necessary documents will not be entertained.

Encl.: Annexure-l & Annexure-Il.

A
- &é’-é;w—:‘
(Deepak Sharma)
Under Secretary to the Govt. of India

To,

1. All Ministries/Department of Govt. of India.
Under Secretary (CS-1), DoPT with a request to upload the vacancy circular on
the official website of DoPT.

3. NIC cell DBT, with a request to upload the vacancy circular on the official
website of DBT.




Proforma for a

1.(a)
1.(b)

5.(a)

5.(b)

5.(c)

5.(d)

Annexure —|

lication for the post of Staff Car Driver (Ordinary Grade) on

Absorption/Deputation basis in the Department of Biotechnology

Name (in Block Letters).
Postal address (in Block Letters).

Mobile No. & Email id.

Date of Birth (in Christian Era)
(as DD/MM/YYYY).

Date of retirement under Central Gowvt.
Rules.

Educational qualifications

(Enclose a separate sheet, duly
authenticated by your signature, if the
space below is insufficient).

Do you hold analogous post on
regular basis in the parent cadre/
department; or

Do you possess three years regular
service in the Pay Level 1 (Rs.18000-
56900) of 7" CPC Pay Matrix or
equivalent; and

Do you possess a valid driving license
for motor car? If yes, enclose copy.

Do you possess Matriculation/10"
passing certificate from a recognised
School/Board? If yes, enclose copy.

Details of employment, in chronological order (starting from entry in Central

Government Service). Enclose a separate sheet, d

signature, if the space below is insufficient.

uly authenticated by your

Officel Post held k Period of Basic Pay Basic Pay & Nature of
Organisation with Service (Pre-revised) Level as per appointment
To | PB \ GP | Basic 7" CPC Pay |(Regular/ Adhoc/
pay | Pay Matrix Deputation)
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&, Nature of present employment (ad-
hoc/ temporary/ permanent)

8. In case the present employment is
held on deputation please state

(@)  The date of initial appointment

(b) Period of appointment on deputation

(c) Name of parent office/ Organisation to
which you belong

9. Are you in revised scale of pay? If yes, give the date from which the revision
took place and also indicate the pre-revised scale.

Pay Band & Basic Pax Date of Level Revised Basic
Date GPas per6” | asper6" | Revisionof | asper7" | Payas per 7"
CPC CPC Pay CPC CPC

Signature of the official: ......................................
Name of the official: ....................c.o .
Full address of the office: .....................

Dated:




Annexure —ll

(Certified to be furnished by the Employer/ Head of Office/ Forwarding
Authority)

It is to certify that the particulars furnished by Shri/Smt.
are correct and he/she possesses the required
educational qualifications and experience as mentioned in the vacancy circular.

2. Further, it is also certified that:

(i) There is no vigilance or disciplinary case either pending/contemplated
against Shri/Smt.

(i) His/ Her integrity is certified.

(iii) Copies of the APARs for the last 5 years duly attested by an officer of the
rank of Under Secretary or above are enclosed.

(iv) *No major/ minor penalty has been imposed on him/ her during the last 10
years.

(v) *A list of major/ minor penalties imposed on him/her during the last 10 years
is enclosed.

SIGNALUTE. ..cvneovvnssnminissssiasmasmsssiesss
Nams:& Designation .aumssumsmneasammmm
b= 0 L T O ——
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Place:
Dated:

List of Enclosures:

(*strike out whichever not applicable)
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